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0 2 — M Y R O L E

HRManager Intern

01

HROperations

▸ Rules & Regulations

▸ Processes

▸Compliance

02

Recruitment & Talent

▸ JobDescriptions

▸ Sourcing

▸Campus Recruitment

03

Team Coordination

▸ InternManagement

▸Communication

▸ Follow-ups

04

HRDocumentation

▸Offer Letters

▸Onboard ing

▸Certificates

05

Process&Automation

▸AI Workflows

▸ Templates

▸ Standardisation
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0 3 — M Y T W O - M O N T H J O U R N E Y

Four Phases ofGrowth

01

UNDERSTAND

▸ Organisation &HR ecosystem

▸ HR responsibi lities

▸ Recruitment requirements

▸ Team structure

02

CONTRIBUTE

▸ Recruitment & sourcing

▸ HRdocumentation

▸ Team coordination

▸ Processstructuring

03

BUILD

▸ HR automation concept

▸ AI-assisted documentation

▸ Structuredworkflows

▸ Process improvement

04

LEAD & LEARN

▸ Teammanagement exposure

▸ Business workshop

▸ Leadership development

▸ IIT Roorkee— upcoming
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0 4 — K E Y C O N T R I B U T I O N S

What I Contributed

01

REC RU I TM EN T

▸ Structured job descriptions

▸ Candidate sourcing strategies

▸ Referral management

▸ Social med ia recruitment

02

HR OPERA T I ON S

▸ HR rules & regulations

▸ Documentationmanagement

▸ Joining & onboarding

▸ Professional communication

03

T EAM COORD I N AT I ON

▸ Intern coordination

▸ Communicationmanagement

▸ Follow-up tracking

▸ Responsibi lity allocation

04

HR T EC HNOLOGY

▸ AI-assisted HRworkflows

▸ Document automation

▸ Digital data collection

▸ Processstandardisation
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0 5 — M A J O R P R O J E C T

AI-Assisted HRDocumentationAutomation

T H E P R O B L E M

HR documentation involves repetitive manual work,multiple templates and repeated data entry— creating inconsistencyand inefficiencyat
scale.

CandidateData → Excel /Form → HR Workflow → TemplateSelection → AICustomisation →
Document

Generation
→ Email / Storage

Standardisation Reduced Repetition BetterConsistency ScalableWorkflow

D O CU ME NT S H A N D L E D

● Offer Letter

● Joining Letter

● Internship Certificate

● Experience Letter

● Appointment Letter

● NDA
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0 6 — P E R S O N A L O P E R A T I N G S Y S T E M

Tanuja'sHumanOperating System

T a n u j a ' s H O S

Adeveloping personal framework shaped through internship and professional exposure—
representinghow Tanuja approaches work, learning, leadership and problem-solving.

C O R E L O O P

Learn → Think → Build → Lead → Improve

I N P U T

↓

P R O C E S S

↓

E X E C U T E

↓

F E E D B A CK

↓

O U T PU T
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0 7 — L E A R N I N G B E Y O N D M Y R O L E

Business& Leadership Exposure

R A J I V T A R L E JA ' S B U S I N E S S WO R K S H O P

Business Thinking for Future Leaders

BusinessThinking

Understand ing how businesses are structured and scaled

EntrepreneurialMindset

Converting problems into opportunities and ideas into action

Execution& Leadership

The discipline of moving from concept to outcome

Strategic Perspective

Evaluatingdecisions from an organisational viewpoint

Value Creation

Understand ing how every function must contribute to organisational value

HO S C O NN E C T I O N

Learn → Analyse → Apply → CreateValue

K E Y L E A R N I N G F R O M WO R K S H O P
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0 8 — I N T E R D I S C I P L I N A R Y E X P O S U R E

FromHR to Technology& Engineering

D O MA I N S O F E X P O S U R E

HR

People & Processes

AI

Automation & Intelligence

Cybersecurity

Data Protection

EVTechnology

Electric Vehicles

Engineering

Technical Systems

Entrepreneurship
Execution & V ision

U P C O M I N G CO N T R I B U T I O N

Model RocketryWorkshop

IITRoorkee

Tanuja is planned to contribute to theModel RocketryWorkshop at IIT Roorkee— demonstrating
willingness to work beyond a single domain and engagewith interdisciplinary, technical initiatives.

One professional.Multiple domains. Infinite curiosity.
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0 9 — R E F L E C T I O N S

What These TwoMonthsTaughtMe

P E O P L E

Communication

Coordination

Teamwork

Empathy in management

P R O C E S S

Structure

Documentation

Recruitment systems

Standard workflows

T E C H N O L O G Y

AI in HR

Automation

Digital workflows

Tech-driven decisions

L E A D E R S H I P

Ownership

Accountab ility

Decision-making

Continuous learning

iTe lematics Software Pvt.Ltd. ·Bengaluru EV.ENGINEER™ · EV Society · UV Flight

09 / 12



1 0 — M Y E V O L U T I O N

How I Grew

○ B E FO RE

Task-Oriented Thinking

▸ Focuson completing assigned work

▸ Reactive approach to prob lems

▸ Limited organisational context

▸ Learning in isolation
→

◎ DUR I N G

Problem Identification+ Execution

▸ Understanding root causes

▸ Identifying gaps andpatterns

▸ Coord inating across functions

▸ Taking initiative on solutions
→

● NOW

System & Leadership Oriented

▸ Thinking in systemsand processes

▸ Leading with clarity and ownership

▸ Cross-domain awareness

▸ Building for scalabil ity
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1 1 — W H A T I T A K E F O R W A R D

ThreeCommitments

OWNERSHIP

Take responsibility beyond assigned tasks.Driveoutcomes,

not just deliverables. Every problemis an opportunity to

contributemore.

SYSTEM

THINKING

Look for scalable solutions instead of temporary fixes.

Understand the process behind every task. Build for

longevity.

CONTINUOUS

LEARNING

Build knowledge acrossHR, technology, business and

engineering.Stay curious. Stay adaptable.Never stop

growing.

M Y D I R E C T I O N People + Technology + Leadership + Entrepreneurship
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THANKYOU

Tanuja Jadhav

HRManager Intern

iTelematicsSoftware Pvt. Ltd. · EV.ENGINEER™

Learn · Think · Build · Lead


